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THIS POWER OF ATTORNEY SUPERCEDES ANY PREVIOUS POWER BEARING THIS SAME
POWER # AND ISSUED PRIOR TO 11/29/23, FOR ANY PERSCN OR PERSONS NAMED BELOW.

POWER NO. 4750402 02

General ]

Power Westfield Insurance Co.

of Attorney Westfield National Insurance Co.
Ohio Farmers Insurance Co.

CERTIFIED COPY Westfield Center, Ohio

Know All Men by These Presents, That WESTFIELD INSURANCE COMPANY, WESTFIELD NATIONAL INSURANCE COMPANY and CHIO
FARMERS INSURANCE COMPANY, corporations, hereinafter referred to individually as a "Company” and collectively as "Companies,” duly
organized and existing under the laws of the State of Chio, and having its principal office in Westfield Center, Medina County, Ohio, do by these
presents make, constitute and appoint
JOHN JAY PALLOTTA, TIMOTHY CRAIG JENNINGS, TODD HOY, SHELLI ANDERSON, KELLY L. TASKER, ALEXANDER DAVID
BARONE, JEREMY ERVIN, AMY BOLYARD, JOINTLY OR SEVERALLY

of FAIRMONT and State of WV its true and lawful Attcrney(s)-in-Fact, with full power and authority hereby conferred in its name,
place and stead, to execute. acknowledge and deliver any and all bonds, recognizances, undertakings, or other instruments or contracts of
suretyship in any penal limit, - - - - - - - - = - - - - - L oL oL oo e e i oo oo oo e s e e e e r s s s s s e im e e .

LIMITATION: THIS POWER OF ATTORNEY CANNOT BE USED TO EXECUTE NOTE GUARANTEE, MCRTGAGE DEFICIENCY, MORTGAGE
GUARANTEE, OR BANK DEPOSITORY BONDS.

and to bind any of the Companies thereby as fully and to the same extent as if such bands were signed by the President, sealed with the corporate
seal of the applicable Company and duly attested by its Secretary, hereby ratifying and confirming all that the said Attorney(s)-in-Fact may do in
the premises. Said appointment is made under and by authority of the following resolution adopted by the Board of Directors of each of the
WESTFIELD INSURANCE COMPANY, WESTFIELD NATIONAL INSURANCE CCMPANY and OHIO FARMERS INSURANCE COMPANY:

"Be it Resolved, that the President, any Senior Executive, any Secretary or any Fidelity & Surety Cperations Executive or other Executive shal
be and is hereby vested with full power and authority to appoint any one or more suitable persons as Attorney(s)-in-Fact to represent and act for
and on behalf of the Company subject to the following provisions:

The Attorney-in-Fact. may be given full power and authority for and in the name of and on behalf of the Company, to execute, acknowledge and
deliver, any and all bonds, recognizances, contracts, agreements of indemnity and other conditional or cbligatory undertakings and any and all
notices and documents canceling or terminating the Company's liability thereunder, and any such instruments so executed by any such
Attorney-in-Fact shall be as binding upon the Company as if signed by the President and sealed and attested by the Corporate Secretary.”

"Be it Further Resolved, that the signature of any such designated person and the seal of the Company heretofore or hereafter affixed to any
power of attorney ar any certificate relating thereto by facsimile, and any power of attorney or certificate bearing facsimile signatures or facsimile
seal shall be valid and binding upon the Company with respect to any bond or undertaking to which it is attached.” (Each adopted at a meeting
held on February 8, 2000}.

{n Witness Whereof WESTFIELD INSURANCE COMPANY, WESTEFIELD NATIONAL INSURANCE COMPANY an¢ CHIO FARMERS INSURANCE
COMPANY have caused these presents to be signed by their National Surety Leader and Senior Executive and their corporate seals 1o be heretc
affixed this 29th  day of NOVEMBER A.D., 2023 .

ﬂm““"’h’, UL

Corporate o aUR A, A, eSveEpEe,  WESTFIELD INSURANCE COMPANY
Seals g Nhreme WY ot g SR WESTFIELD NATIONAL INSURANCE COMPANY
: * X TS,
e {igh” . N ok e OHIO FARMERS INSURANCE COMPANY
H t,‘ ".z 0 o ;
ic! SEAL i51 it SEAL ! /e o
gy 5 Bhees Ll --
L ) 2. s I y
", Tasgyunne . . 7 R TP L i H Lﬂ"f ,_" .
""unnu.\‘“ "'u‘u.uu"" B s ] i

State of Ohio

County of Medina ss.. Gary W. iStumper, National Surety ! eader and

Senior Executive

On this 29th  day of NOVEMBER A.D.. 2023 . before me personaily came Gary W. Stumper to me known, who. being by me duly sworn,
did depose and say, that he resides in Medina, OH; that he is National Surety Leader and Senior Executive of WESTFIELD INSURANCE
COMPANY, WESTFIELD NATICNAL INSURANCE COMPANY and OHIO FARMERS INSURANCE COMPANY, the campanies described in and which
executed the above instrument; that he knows the seals of said Companies; that the seals affixed to said instrument are such corporate seals; that
they were so affixed by order of the Boards of Directors of said Companies; and that he signed his name thereto by fike order.

Notarial sy
Seal \o‘:;\\ A L "‘:;'_"-.
Affixed A .'\“”/.ﬁ\
S |

. David A. Kotnik, Attorney at Law, Notary Public
-7 My Commission Does Not Expire (Sec. 147.03 Chio Revised Code)

State of Chio £ @
County of Medina $5. *

I, Frank A. Carrino, Secretary of WESTFIELD INSURANCE COMPANY, WESTFIELD NATICNAL INSURANCE CCMPANY and OHIO FARMERS
INSURANCE COMPANY, do hercby certify that the above and foregoing is a true and correct copy of a Power of Attorney, execuled by said
Companies, which is still in full force and effect: and furthermare, the resolutions of the Beards of Directors, set out in the Power of Attorney are
in full force and effect.

in Witness Whereof, | have hereunto set my hand and affixed the seals of sald Companies at Westfield Center, Ohio, tis 24th day of

October AD. 2025
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| ADDITIONAL INFORMATION

The West Virginia Division of Corrections and Rehabilitation (DCR) is soliciting bids on behalf of North Central Regional Jail and
Correctional Facility (NCRJ&CF), to establish a contract for a lump sum quotation for the asphalt paving project. The facility is
located North Central Regional Jail and Correctional Facility located 1 Lois Lane, Greenwood, WV 26415 in Doddridge County.

INVOICE TO SHIP TO

DIVISION OF CORRECTIONS NORTH CENTRAL REGIONAL

- CENTRAL OFFICE JAIL

1124 SMITH STREET 1 LOIS LANE

SECOND FLOOR

CHARLESTON Wy GREENWOOD WV

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Total Bid Amount

Comm Code Manufacturer Specification Model #

30121601

Extended Description:

Asphalt Paving Project

SCHEDULE OF EVENTS

Line Event Event Date

1 Mandatory Pre-Bid Meeting at 10:00 AME.S.T. 2025-10-10

2 Deadline for Question Due is 2:00 PM E..S.T 2025-10-17

3 Bid Due By 10:30 AM E.S.T. 2025-10-24
Date Printed: Qct 18. 2025 Page 2 FORM ID: WV-PRC-ARF0O-002 2020:/05
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Document Description
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DCR2600000047

Final

Asphalt Paving Project

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions
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Asphalt Paving Project
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See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for
bids. Please read these instructions and ali documents attached in their entirety. These instructions
provide critical information about requirements that if overlooked could lead to disqualification
ofa Vendor’s bid. All bids must be submitted in accordance with the provisions contained in these
instructions and the Solicitation. Failure to do so may result in disqualification of Vendor’s bid,

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the
use of the words “must,” “will,” and “'shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

[ ] A pre-bid meeting will not be held prior to bid opening:

[]A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[X] A MANDATORY PRE-BID meeting will be held at the tollowing place and time:

North Central Regional Jail and Correctional Facility
I Lois Lanc, Greenwood, WV 26415

Time: 10:00 AME.S.T.
Date: October 10, 2025

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one individual
is permitted to represent more than one vendor at the pre-bid meeting. Any individual that does
attempt to represent two or more vendors will be required to select one vendor to which the
individual’s attendance will be attributed. The vendors not selected will be deemed to have not
attended the pre-bid meeting unless another individual attended on their behalf.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on the
attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail address,
phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility to locate
the attendance sheet and provide the required information. Failure to complete the attendance sheet
as required may result in disqualification of Vendor's bid.

Revised 4/29:2024







For Request for Proposal (“RFP”) Responses Only: Submission of a response to a Request for
Proposal is not permitted in wvOASIS. In the event that Vendor is responding to a request for
proposal. the Vendor shall submit one original technical and one original cost proposal prior to the
bid opening date and time identified in Section 7 below, plus __ convenience copies of each to
the Division of Corrections and Rehabilitation at  the address shown below. Additionally, the
Vendor should clearly identify and segregate the cost proposal from the technical in a separately
sealed envelope.

Bid Delivery Address and Fax Number:
Division of Administrative Scrvices

1124 Smith Street, Suite 2100

Charlcston, WV 25301

Fax: 304-957-7622

A bid submitted in paper or facsimile form should contain the information listed below on the
face of the envelope or fax cover sheet otherwise the bid may be rejected by the Division of
Corrections and Rehabilitation:

SEALED BID: North Central Regional Jail and Correctional Facility, Asphait Paving Project
VENDOR NAME:

BUYER: Philip Farley

SOLICITATION NO.: ARFQ 0608 DCR2600000047

BID SUBMISSION DEADLINE TIME AND DATE: 10:30 AM E.S.T. on October 24, 2025
FAX NUMBER: 304-957-7622

The Division of Corrections and Rehabilitation may prohibit the submission of bids electronically
through wvOASIS at its sole discretion. Such a prohibition will be contained and communicated
in the wvOASIS system resulting in the Vendor’s inability to submit bids through wvOASIS.
Submission of a response to an Expression or Interest or Request for Proposal is not permitted in
wvOASIS.

PUBLIC BID OPENING: Bids submitted in response to this Solicitation will be opened at the
location identified below on the date and time listed below. Delivery of a bid after the bid opening
date and time will result in bid disqualification. For purposes of this Solicitation, a bid is
considered delivered when confirmation ot delivery is provided by wvOASIS (in the case of
electronic submission) or when the bid is time stamped by the official Division of Corrections
and Rehabilitation time clock (in the case of hand delivery).

Bid Opening Date and Time: 11:00 AM E.S.T. on October 24, 2025
Bid Opening Location:
Division of Administrative Services

1124 Smith Street, Suite 2100
Charleston, WV 25301

Revised 4/29:2024




8.

10.

11.

12.

13.

14.

15.

ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Division of Corrections and Rehabilitation.
Vendor should acknowledge receipt of all addenda issued with this Solicitation by completing an
Addendum Acknowledgment Form, a copy of which is included herewith. Failure to
acknowledge addenda may result in bid disqualification. The addendum acknowledgement
should be submitted with the bid to expedite document processing.

BID FORMATTING: Vendor should type or electronically enter the information onto its bid to
prevent errors in the evaluation. Failure to type or electromcally enter the information may result
in bid disqualification.

ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is
not intended to reflect a preference for, or in any way favor, a particular brand or vendor.
Vendors may bid alternates to a listed model or brand provided that the alternate is at least equal
to the model or brand and complies with the required specifications. The equality of any
alternate being bid shall be determined by the State at its sole discretion. Any Vendor bidding
an alternate model or brand should clearly identify the alternate items in its bid and should
include manufacturer’s  specitications, industry litcrature, and/or any other relevant
documentation demonstrating the cquality of the alternatc items. Failure to provide information
for alternate items may be grounds for rejection of a Vendor’s bid.

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications ot a requirement or term and condition of the Solicitation may result in bid
disqualification.

COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Division of Corrections and Rehabilitation, is strictly prohibited without prior
Division of Corrections and Rehabilitation approval. Division of Corrections and Rchabilitation
approval for such communication is implied for ail agency delegated and exempt purchascs.

REGISTRATION: Prior to Contract award, the apparent successtul Vendor must be properly
registered with the Purchasing Division and must have paid the $125 fee, if applicable.

UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any

solicitations publicly advertised for bid, in accordance with W. Va. CSR § 148-22-9, any non-
resident vendor certified as a small, women- owned, or minority-owned business under W.
Va. CSR § 148-22-9 shall be provided the same preference made available to any resident
vendor. Any non-resident small, women-owned, or minority-owned business must identify
itself as such in writing, must submit that writing to the Division of Corrections and
Rehabilitation with its bid, and must be properly certified under W. Va. CSR § 148-22-9 prior

Revised 4/29/2(024




16.

17.

18.

19.

20.

to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

WAIVER OF MINOR IRREGULARITIES: The Division of Corrections and Rehabilitation
reserves the right to waive minor irregularities in bids or specifications in accordance with West
Virginia Code of State Rules § 148-1-4.6.

ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must cnsure that its submission
in wvOASIS can be accessed and viewed by the Division of Corrections and Rehabilitation
staff immediately upon bid opening. The Division of Corrections and Rehabilitation will
consider any file that cannot be immediately accessed and viewed at the time of the bid opening
(such as, encrypted files, password protected files, or incompatible files) to be blank or
incomplete as context requires and are thereforc unacceptable. A vendor will not be permitted
to unencrypt files, remove password protections, or resubmit documents after bid opening to
make a file viewable if those documents are required with the bid. A Vendor may be required
to provide document passwords or remove access restrictions to allow the Division of
Corrections and Rehabilitation to print or electronically save documents provided that those
documents are viewable by the Diviston of Corrections and Rehabilitation prior to obtaining
the password or removing the access restriction.

NON-RESPONSIBLE: The Division of Corrections and Rehabilitation reserves the right to
reject the bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules
§ 148-1- 5.3, when it is determined that the vendor submitting the bid does not have the
capability to fully perform or lacks the integrity and reliability to assure good-faith
performance.”

ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part in
accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s cntire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will
be disclosed to the public following the bid/proposal opening or award of the contract, as
required by the competitive bidding laws of West Virginia Code § 5-22-1 et seq., and § 5G-1-
| et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL. A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Division of Corrections and
Rehabilitation constitutes your explicit consent to the subsequent public disclosure of the bid,
proposal. or document. The Division of Corrections and Rchabilitation will disclose any
document labeled “confidential,” “proprietary,” “trade secret,” “private,” or labeled with any
other claim against public disclosure of the documents, to include any “trade secrets™ as
defined by West Virginia Code § 47-22-1 et seq. All submissions are subject to public
disclosure without notice.
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21. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid, the
Division of Corrections and Rehabilitation reserves the right to request those items after bid
opening and prior to contract award pursnant to the authority to waive minor irregularities in bids
or specifications under W. Va. CSR § 148-1-4.6. This authority does not apply to instances
where state law mandates receipt with the bid.

22. EMAIL NOTIFICATION OF AWARD: The Division of Corrections and Rehabilitation
will attempt to provide bidders with e-mail notification of contract award when a solicitation
that the bidder participated in has been awarded. For notification purposes, bidders must
provide the Division of Corrections and Rehabilitation with a valid email address in the bid
response. Bidders may also monitor wvOASIS website to determine when a contract has been
awarded.

Revised 4/29:2024




1.

GENERAL TERMS AND CONDITIONS:

CONTRACTUAL AGREEMENT: [ssuance of a Award Document signed by the

Division of Corrections and Rehabilitation, or designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor's agreement to be bound
by and accept the terms and conditions contained in this Contract.

DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1,

2.2

2.3.

2.4.

2.6.

2.7.

“Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Selicitation or any other public
entity seeking to procure goods or services under this Contract.

“Bid™ or “Proposal” means the vendors submitted response to this solicitation.

*“Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

“Award Document” means the document signed by the Division of Corrections and
Rehabilitation. and approved as to form by the Attorney General, that identifies the Vendor
as the contract holder.

*Solicitation” mcans the official notice of an opportunity to supply the State with goods or
services that is published by the Division of Corrections and Rehabilitation.

“State™ means the State of West Virginia and/or any of its agencies, commissions. boards,
etc. as context requires.

“Yendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity
that has been awarded the Contract as context requires.

Revised 4/29/2024




3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this Contract
below:

[ ] Term Contract

Initial Contract Term: Initial Contract Term: The Initial Contract Terms will be for
a period of . The Initial Contract Terms become effective on the effective start
date listed on the first page of this Contract and the Initial Contract Term ends on the
cttective end date also shown on the first page of this Contract.

Renewal Term: This Contract may be renewed upen the mutual written consent of the Division
of Corrections and Rehabilitation. and the Vendor, with approval of the Division of Corrections
and Rehabilitation and the Attorney General’s office (Attorney General approval is as to form
only). Any request for renewal should be delivered to the Agency and then submitted to the
Division of Corrections and Rehabilitation thirty (30) days prior to the expiration date of the
initial contract term or appropriate renewal term. A Contract renewal shall be in accordance with
the terms and conditions of the original contract. Unless otherwise specified below, renewal of
this Contract is limited to ____ successive one (1) year periods or multiple renewal periods of less
than one year, provided that the multiple renewal periods do not exceed the total number of
months available in all renewal years combined. Automatic renewal of this Contract is prohibited.
Renewals must be approved by the Vendor, Division of Corrections and Rehabilitation, and
Attorney General’s office (Attorney General approval is as to form only)

[ ] Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Division of Corrections
and Rehabilitation. and Attorney General’s office (Attorney General approval is as to form
only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issucd during the time this Contract is in cffcet. Any delivery order issued
within one year of the expiration of this Contract shall be effective for onc year from the date the
delivery order is 1ssued. No delivery order may be extended beyond one year after this Contract
has expired.

[X] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within 60 calendar days.

[ ] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that:

[ ] the contract will continue for years;
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[ ] the contract may be renewed for successive year
periods or shorter periods provided that they do not exceed the total number of months
contained in all availabie renewals. Automatic renewal of this Contract is prohibited.
Renewals must be approved by the Vendor, Agency, Division of Corrections and
Rehabilitation, and Attorney General’s oftice (Attorney General approval is as to form only).

[ ] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal ycar.

[ ] Other: Contract Term specified in

AUTHORIZATION TO PROCEED: Vendor is authorized to begin performance of this
contract on the date of encumbrance listed on the front page of the Award Document unless either
the box for “Fixed Period Contract™ or “Fixed Period Contract with Rencwals™ has been checked
in Section 3 above. If either “Fixed Period Contract” or “Fixed Period Contract with Renewals”
has been checked. Vendor must not begin work until it receives a separate notice to proceed from
the State. The notice to proceed will then be incorporated into the Contract via change order to
memorialize the official date that work commenced.

QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[ ] Open End Contract: Quantitics listed in this Solicitation are approximations only. based on
cstimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less than
the quantities shown.

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[ ]Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

[ ] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identitied in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Division of Corrections and Rehabilitation, and Attorney General’s
office.

[X] Ceonstruction: This Contract is for construction activity more fully defined in the
specifications.

EMERGENCY PURCHASES: The Division of Corrections and Rehabilitation may authorize
the Agency to purchase goods or services in the open market that Vendor would otherwise
provide under this Contract if those goods or services are for immediate or expedited delivery in
an emergency. Emergencies shall include, but are not limited to, delays in transportation or an
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unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Division of Corrections and Rehabilitation, shall not constitute of breach of this
Contract and shall not entitic the Vendor to any form of compensation or damages. This provision
does not excusc the State from fulfilling its obligations under a One Time Purchase contract.

REQUIRED DOCUMENTS: All of the items checked below must be provided to the Division
of Corrections and Rehabilitation by the Vendor as specified below.

[X] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under
the Section of the General Terms and Conditions entitled Licensing, the apparent successful
Vendor shall furnish proof of the following licenses, certifications, and/or permits prior to
Contract award, in a form acceptable to the Division of Corrections and Rehabilitation.

[X] West Virginia Contractors License

[]

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications
contained in the specifications prior to Contract award regardiess of whether or not that
requirement is listed above.

INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identitied
by a checkmark below and must include the State as an additional insured on each policy prior
to Contract award. The insurance coverages identified below must be maintained throughout the
life of this contract. Thirty (30} days prior to the expiration of the insurance policies, Vendor
shall provide the Agency with proof that the insurance mandated herein has been continued.
Vendor must also provide Agency with immediate notice of any changes in its insurance
policies, including but not limited to, policy cancelation, policy reduction, or change in insurers.
The apparent successful Vendor shall also furnish proof of any additional insurance
requirements contained in the specifications prior to Contract award regardless of whether or
not that insurance requirement is listed in this section.

Vendor must maintain:

[X] Commercial General Liability Insurance in at least an amount of: $1.000.000.00 per
accurrence.

[X] Automobile Liability Insurance in at least an amount of: $1,000.000.00 per occurrence.

[ ] Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurtence.
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[ ] Commercial Crime and Third Party Fidelity Insurance in an amount of:
pLr oclurrence.

[ ] Cyber Liability Insurance in an amount of: per
OCCurrence.

[ ] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

[ ] Pollution Insurance in an amount of: per occurrence.
[ ] Aircraft Liability in an amount of: PCT occurfence.

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon
request.

10. VENUE: All legal actions for damages brought by Vendor against the State shall be brought in
the West Virginia Claims Commission. Other causes of action must be brought in the West
Virginia court authorized by statute to exercise jurisdiction over it.

11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the antount specified below or as described in the specifications:

[] for

[ ] Liquidated Damages Contained in the Specifications.
[X] Liquidated Damages Are Not Included in this Contract.

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, significs that the product
or scrvice proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms
and conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
clsewhere within this Solicitation/Contract by the State. A Vendor's inclusion of price
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14.

15.

16.

17.

18.

19.

20.

21.

adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualitication. Notwithstanding the foregoing, Vendor
must extend any publicly advertised sale price to the State and invoice at the lower of the
contract price or the publicly advertised sale price.

PAYMENT IN ARREARS: Payments for goods/scrvices will be made in arrcars only upon
receipt of a proper invoice, detailing the goods/services provided or receipt of the
goods/services, whichever is later. Notwithstanding the foregoing, payments for software
maintenance, licenses, or subscriptions may be paid annually in advance.

PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and P-
Card. (The State of West Virginia's Purchasing Card program, administered under contract by
a banking institution, processes payment for goods and services through state designated credit
cards.)

TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes
arising out of this Contract and the transactions contemplated thereby. The State of West
Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess additional
charges that were not either expressly provided for in the solicitation publishcd by the State of
West Virginia, included in the Contract, or included in the unit price or lump sum bid amount
that Vendor 1s required by the solicitation to provide. Including such fees or charges as notes
to the solicitation may result in rejection of vendor’s bid. Requesting such fees or charges be
paid after the contract has been awarded may result in cancellation of the contract.

FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or othenwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July I of the fiscal year for which funding has not been appropriated or otherwise
made available. If that occurs, the State may notify the Vendor that an altemative source of
funding has been obtained and thereby avoid the automatic termination. Non-appropriation or
non-funding shall not be considered an event of default.

CANCELLATION: The Division of Corrections and Rehabilitation the right to cancel this
Contract immediatcly upon written notice to the vendor if the materials or workmanship
supplied do not conform to the specifications contained in the Contract. The Division of
Corrections and Rehabilitation may also cancel any purchase or Contract upon 30 days written
notice to the Vendor in accordance with West Virginia Code of State Rules § 148-1-5.2.b.

TIME: Time 1s of the essence regarding all matters of time and performance in this Contract.

APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law
without giving effect to its choice of law principles. Any information provided in specification
manuals, or any other source, verbal or written, which contradicts or violates the West Virginia
Constitution. West Virginia Code, or West Virginia Code of State Rules is void and of no effect.
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23.

24,

25,

26.

27.

28.

COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vender shall notify all subcontractors providing
commodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws. regulations, and ordinances. Notification
under this provision must occur prior to the performance of any work under the contract
by the subcontractor.

ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’'s bid,
or in any American Institutc ot Architects documents pertaining to this Contract are hereby
deleted. void. and of no effect.

MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Division of Corrections and Rehabilitation, and
the Vendor, with approval of the Division ot Corrections and Rehabilitation, and the Attorney
General's office (Attorney General approval is as to form only). Any change to cxisting
contracts that adds work or changes contract cost. and were not included in the original contract,
must be approved by the Division of Corrections and Rehabilitation, and the Attorney General’s
Office (as to form) prior to the implementation of the change or commencement of work
atfected by the change.

WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract. or to exercise any option, right, or remedy herein contatned, shall
not be construcd as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede
any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Division of Corrections and Rehabilitation such as price lists, order
forms, invoices, sales agreements, or maintenance agrecments, and includes internet websites
or other clectronic documents. Acceptance or use of Vendor’s forms does not constitute
acceptance of the terms and conditions contained thereon.

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder. may
be assigned by the Vendor without the express written consent of the Division of Corrections
and Rehabilitation, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments.

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this
Contract will: (a) conform to the specifications, drawings, samples, or other description
turnished or specified by the Agency; {(b) be merchantable and fit for the purpose intended; and
(¢) be free from defect in material and workmanship.
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34.

providing commodities or services related to this Contract that as subcontractors, they
too are required to be licensed, in good standing, and up-to-date on all state and local
obligations as described in this section. Obligations related to political subdivisions may
tnclude, but are not limited to, business licensing, business and occupation taxes,
inspection compliance, permitting, etc. Notification under this provision must occur prior
to the performance of any work under the contract by the subcontractor.

ANTITRUST: In submitting a bid to. sign a contract with, or accepting a Award Document
from any agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or
transfer to the State of West Virginia all rights, title, and interest in and to all causes of action
it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unrcasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the Division of Corrections and Rehabilitation
tenders the nitial payment to Vendor.

VENDOR NON-CONFLICT: Neither Vendor nor its representatives are permitted to have
any interest, nor shall they acquire any interest, dircct or indirect, which would compromise the
performance of its scrvices hereunder. Any such interests shall be promptly presented in detail
to the Agency.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest. direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail
to the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or
she is authorized by the Vendor to execute this bid or ofter or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship:
and that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship
is contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the
terms of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of cmployees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers” Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.
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40,

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all ¢laims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxcs, and employer income tax returns.

INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State
and the Agency, their officers, and employecs from and against: (1) Any claims or fosses for
services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract: (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor. its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery.
performance, usc, or disposition of any data used under the Contract in a manner not authorized
by thc Contract, or by Federal or State statutes or regulations; and (3) Any failurc of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

NO DEBT CERTIFICATION: In accordance with West Virginia Code § 5-22-1(i), the
State is prohibited from awarding a contract to any bidder that owes a debt to the State or a
political subdivision of the Statc. By submitting a bid. or cntcring into a contract with the
State, Vendor is affirming that (1) for construction contracts, the vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for
all other contracts, that neither vendor nor any related party owe a debt as defined above and
that neither vendor nor any related party are in employer default as defined in the statute cited
above unless the debt or employer default 1s permitted under the statute.

CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently
have or acquire an interest, direct or indirect, which would conflict with or compromise the
performance of its obligations hercunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of interest
discovered shall be promptly presented in detail to the Agency.

REPORTS: Vendor shall provide the Agency with the following reports identified by a
checked box below:

[ ] Such reports as the Agency may request. Requested reports may include, but are not
limited to, quantities purchased, agencies utilizing the contract, total contract expenditures
by agency, ete.

[ ] Quarterly reports detailing the total quantity of purchases in units and dollars. along with a
listing of purchases by agency. Quarterly reports should be delivered to the Division of
Corrections and Rehabilitation.

BACKGROUND CHECK: In accordance with W. Va, Code § 15-2D-3. the State reserves
the night to prohibit a service provider’s employees trom accessing sensitive or critical
information or to be present at the Division of Corrections and Rehabilitation Facilities based
upon results addressed from a criminal background check.
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41. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchasc of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of
the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available
domestic aluminum, glass, or steel do not meet the contract specifications. This provision
only applies to public works contracts awarded in an amount more than fifty thousand dollars
{($50,000) or public works contracts that require more than ten thousand pounds of steel
products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplicd or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%}) of the bid or offered price for foreign made aluminum. glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel. is part of a public works contract and has the sole purpose or of being
a permanent part of a single public works project. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or
offer prices including foreign aluminum, glass or steel products after application of the
preferences provided in this provision may be reduced to a price equal to or lower than the
lowcest bid or offer price for forcign aluminum. glass or steel products plus the applicable
preference. If the reduced bid or offer prices are made in writing and supersede the prior bid
or offer prices, all bids or offers, including the reduced bid or offer prices, will be reevaluated
in accordance with this rule.

42. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the vendor
must submit to the Agency a disclosure of interested parties prior to beginning work under
this Contract. Additionally, the vendor must submit a supplemental disclosure of interested
parties reflecting any new or differing interested parties to the contract, which were not
included in the original pre-work interested party disclosure, within 30 days following the
completion or termination of the contract. A copy of that form is included with this
solicitation or can be obtained from the WV Ethics Commission. This requirement does not
apply to publicly traded companies listed on a national or international stock exchange. A
more detailed definition of interested parties can be obtained from the form referenced above.
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second low bidder provide the affidavit within one business day of the request. Failure to
submit the atfidavit within one business day of receiving the request shall result in
disqualification of the bid. To comply with this law. Vendor should complete the enclosed
drug-frec workplace affidavit and submit the same with its bid. Failure to submit the signed and
notarized drugfree workplace affidavit or a similar affidavit that fully complies with the
requirements of the applicable code, within one business day of being requested to do so shali
result in disqualification of Vendor's bid. Pursuant to W. Va. Code 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less
Or temporary or Cmergency repairs.

3.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4. Vendor and
its subcontractors must implement and maintain a written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1)
Vendor fails to implement and maintain a written drug-free workplace policy described in the
preceding paragraph, (2) Vendor fails to provide information regarding implementation of its
drug-free workplace policy at the request of the public authority; or (3) Vendor provides to the
public authenty false information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b} and (k). this provision does not apply to public
improvement contracts the value of which is $100,000 or less or temporary or emergency
repairs.

4. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified
report to the public authority which let the contract. For contracts over $25,000, the public
authority shall be the West Virginia Division of Corrcctions and Rehabilitation. For contracts of
$25,000 or less, the public authority shall be the agency issuing the contract. The report shall
include:

(1) Information to show that the education and training service to the requirements of West
Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and
Human Services or its successor that performs the drug tests;

{3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion;
(C) Post- accident; and {D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Code 21-1D-2(b) and (k). this
provision does not apply to public improvement contracts the value of which is $100.000 or
less or temporary or emergency repairs.
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5. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed
by the attached AIA documents, as amended by the Supplementary Conditions for the State of
West Virginia, in addition to the terms and conditions contained herein.

6. PROHIBITION AGAINST GENERAL CONDITIONS: Notwithstanding anything
contained in the AIA Documents or the Supplementary Conditions, the State of West Virginia
will not pay for general conditions, or winter conditions, or any other condition representing a
delay in the contracts. The Vendor is expected to mitigate delay costs to the greatest extent
possible and any costs associated with Delays must be specifically and concretely identified.
The state will not consider an average daily rate multiplied by the number of days extended to
be an acceptable charge.

7. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1. 2012, or any building construction project receiving
state grant funds and appropriations, including public schools, that have not entered the
schematic design phase prior to July I, 2012, shall be designed and constructed complying with
the ICC International Energy Conservation Code. adopted by the State Fire Commission, and
the ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has
a commitment of federal funds to pay for a portion of such project, this provision shall only
apply to the extent such standards are consistent with the federal standards.

8. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to West Virginia Code
§21-1C-1 ct scq., Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off, with at least
two employees from outside the local labor market permissible for each employer per project.

Any employer unable to employ the minimum number of employees from the local labor
market shall inform the nearest office of Workforce West Virginia of the number of qualified
employees needed and provide a job description of the positions to be filled.

If. within three business days following the placing of a job order, Workforce West Virginia is
unable to refer any qualified job applicants to the employer or refers less qualitied job applicants
than the number requested, then Workforce West Virginia shall issue a waiver to the employer
stating the unavailability of applicant and shall permit the employer to fill any positions covered
by the waiver from outside the local labor market. The waiver shall be in writing and shall be
issued within the prescribed three days. A waiver certificate shall be sent to both the employer for
its permancnt project records and to the public authority.

Any employer who violates this requirement is subject to a civil penalty of $250 per cach
employee less than the required threshold of scventy-five percent per day of violation after
receipt of a notice of violation.

Any employer that continues to violate any provision of this article more than fourteen calendar
days after receipt of a notice of violation 1s subject to a civil penalty of $500 per each employee
less than the required threshold of seventy-five percent per day of violation.
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The following terms used in this section have the meaning shown below.

(1) The term “construction project”™ means any construction, reconstruction, improvement,
enlargement, painting, decorating or repair of any public improvement let to contract in an
amount equal to or greater than $300,000. The term “construction project” does not include
temporary or emergency repairs,

{2) The term “‘employce™ means any person hired or permitted to perform hourly work for
wages by a person, firm, or corporation in the construction industry; The term “cmployee™
does not include:(i) Bona fide employees of a public autherity or individuals engaged in
making temporary or emergency repairs;(ii) Bona fide independent contractors; or(iti)
Salaried supervisory personnel necessary to assure efficient execution of the employee's
work;

(3) The term “employer™ means any person, firm or corperation employing one or more
employees on any public improvement and includes all contractors and subcontractors;

(4) The term “local labor market™ means cvery county in West Virginia and any county outside
of West Virginia if any portion of that county is within fifty miles of the border of West
Virginia;

(5) The term “public improvement™ includes the construction of all buildings, roads, highways,
bridges. streets, alleys, sewers, ditches, sewage disposal plants, waterworks, airports and all
other structures that may be let to contract by a public authority, excluding improvements
funded. in whele or in part, by tederal funds.

9. DAVIS-BACON AND RELATED ACT WAGE RATES:

10.

O The work performed under this contract s federally tunded in whole. or in part. Pursuant
to , Vendors are required to pay applicable Davis-Bacon wage rates.

X The work performed under this contract is not subject to Davis-Bacon wagc rates.

SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, the
apparent low bidder on a contract valued at more than $230,600.00 for the construction,
alteration, decoration, painting, or improvement of a new or existing building or structure shall
submit a list of all subcontractors who will perform more than $25,000.00 of work on the
project including labor and materials. (This section does not apply to any other construction
projects, such as highway, mine reclamation. water, or sewer projects.) The subcontractor list
shall be provided to the Division of Corrections and Rehabilitation within one business day of
the opening of bids for review. It the apparent low bidder fails to submit the subcontractor list,
the Division of Corrections and Rehabilitation shall promptly request by telephone and
electronic mail that the low bidder and second low bidder provide the subcontractor list within
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one business day of the request. Failure to submit the subcontractor list within one business day
of receiving the request shall result in disqualification ot the bid.

If no subcontractors who will perform more than $25,000.00 of work are to be used to complete
the project, the apparent low bidder must make this clear on the subcontractor list, in the bid
itselt. or in responsc to the Division of Corrections and Rchabilitation’s request for the
subcontractor list.

a. Required Information. The subcontractor list must contain the following information:
i. Bidder's name
ii. Name of each subcontractor performing more than $25,000 of work on the project.

11, The license number of each subcontractor, as required by W. Va. Code § 21-11- 1 et.
seq.

iv. Ifapplicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This 1item 1v. 15 not required if the vendor makes this clear in the
bid itself or in documentation following the request for the subcontractor list.)

b. Subcontractor List Submission Form: The subcontractor list may be submitted in any form,
including the attached form, as long as the required information noted above is included. If
any information is missing from the bidder’s subcontractor list submission, it may be
obtained from other documents such as bids, emails. letters, etc. that accompany the
subcontractor list submission.

¢. Substitution of Subcontractor. Written approval must be obtained from the State Spending
Unit before any subcontractor substitution is permitted. Substitutions arc net permitted
unless:
1. The subcontractor listed in the original bid has filed for bankruptcy:

il. The subcontractor in the original bid has been debarred or suspended; or

i11. The contractor certifies in writing that the subcontractor listed in the original bid fails, is
unable, or refuses to perform his subcontract.
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ADDITIONAL TERMS AND CONDITIONS
(Architectural and Engineering Contracts Only)

. PLAN AND DRAWING DISTRIBUTION: All plans and drawings must be completed and
available for distribution at least five business days prior to a scheduled pre-bid meeting for the
construction or other work related to the plans and drawings.

. PROJECT ADDENDA REQUIREMENTS: The Architect/Engineer and/or Agency shall be
required to abide by the following schedule in issuing construction project addenda. The
Architect/Engineer shall prepare any addendum materials for which it is responsible, and a list of
all vendors that have obtained drawings and specifications for the project. The
Architect/Engineer shall then send a copy of the addendum materials and the list of vendors to
the State Agency for which the contract is issued to allow the Agency to make any necessary
modifications prior to sending the addendum to all interested vendors and, if necessary, extend
the bid opening date. Any addendum should be received by the Division of Corrections and
Rehabilitation at least fourteen (14) days prior to the bid opening date.

. PRE-BID MEETING RESPONSIBILITIES: The Architect/Engineer shall be available to
attend any pre-bid meeting for the construction or other work resulting from the plans, drawings,
or specifications prepared by the Architect/Engineer.

. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by
the attached AIA documents, as amended by the Supplementary Conditions for the State of West
Virginia, in addition to the tenms and conditions contained herein. The terms and conditions of
this document shall prevail over anything contained in the ATA Documents or the Supplementary
Conditions.

. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with West
Virginta Code § 22-29-4, all new building construction projects of public agencies that have not
entered the schematic design phase prior to July 1, 2012, or any building construction project
recetving state grant funds and appropriations, including public schools, that have not entered the
schematic design phase prior to Julyl, 2012, shall be designed and constructed complying with
the ICC International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal standards.
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DATE (MMDD/YYYY)

N .
ACORD CERTIFICATE OF LIABILITY INSURANCE 1012312025

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANGCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER ﬁﬁ,’,‘,,}?‘” Shelli Anderson
1382%”:;?&06 Agency | PHONE . 304-534-7047 | FR% o) 304-842-7321
Fairmant WV 26554 EMAL ss:_sanderson@bondins.com
INSURER{S) AFFORDING COVERAGE NAIC #

INSURER A : Westfield Insurance Company 24112
INSURED ) ANDEEXC-02) \nsuper B : Brickstreet Insurance 12372
Anderson Excavating, LLC - -
343 Williams Rd INSURER ¢ : Allied World Surplus Lines Insurance Company 24319
Morgantown WV 26501 INSURER D : WESTCHESTER SURPLUS LINES

INSURERE :

INSURER F :
COVERAGES CERTIFICATE NUMBER: 897067930 REVISION NUMBER:

THIS 1S TQ CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REOUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TSR RODL[SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WyD POLICY NUMBER {MM/BDIYYYY) | (MM/DD/YYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY CMM3432577 5/29/2025 5f268/2026 | EACH OCCLRRENCE % 1,000,000
[ DAMAGE TO RENTED
J CLAIMS-MADE OCCUR PREMISES (Ea occurence) | $ 500,000
MED EXP (Any ane perscn) $ 5,000
X | xcu included PERSONAL & ADV INJURY | § 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
PRD-
POLICY JECT D LoC PRODUCTS - COMP/OP AGG | $2.000,000
OTHER: $
COMBINED SINGLE LIMIT
A | AUTOMOBILE UABILITY CMM3432577 £128/2025 52912026 o Ao ent $ . 000,000
X | any auto BODILY INJURY {Per person) | §
ALL QWNED SCHEDULED :
|| AUTOS - AU BODILY INJURY (Per accident) | $
N ¥ | NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS {Par accidant}
$
A UMBRELLA LIAB X CMMa432577 5/20/2025 5/29/2026
51X | 7 | OCCUR Gi48617258 001 52812025 Ghanazs | -ZACH OCCURRENCE 55,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 5,000,000
DEC I X ] RETENTIONS p Excess Limit $ 15,000.000
5 | WORKERS COMPENSATION WCP7005089 1211662024 | 120162025 | X | DER x | g1+
AND EMPLOYERS' LIABILITY YIN STATUTE 1 | ER VWV Broad Form EL
ANY PROPRIETCR/PARTNER/EXECUTIVE E.L. EACH ACCICENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? NIA
{Mandatory in NH} E.L. DISEASE - EA EMPLOYEE] $ 1,000,000
If yas, describe under
DESCRIPTION OF OPERATICNS below E.L. DISEASE - POLICY LIMIT | $1.000.000
A | Motor Truck Cargo CMM3432577 512912025 5(28/2026 | Qccurrence Limit 500,000
C | PolitioryProfessional 0313653124 12/19:2024 12/1872025 Ocmn'anm:'ﬁ?gragala 85 Millioru$5 Mil
A | Installation Floater CMM3432577 §/29/2025 592026 | Limivdeductible S1M/S2M /$5K ded
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached i more space is required)

*NOTE: Employers Liability for Ohio Workers Campensation is included under policy #CMM3432577 for $1,000,000.

Workers Compensation coverage is provided in both West Virginia and Pennsylvania.

Federal Black Lung coverage is included in Workers Compensation policy, Broad From applied to WV Waorkers Compensation

Primary Umbrella, Westfield Insurance, CMM3432577, $5,000,000 Excess Lial:uiiil'r_i Continental insurance, 7063909131-24, $5,000,000 Excess Liability,
Westchester Surplus Lines, 548617256 001 , $5,000,000 Excess Liability, Indian Harber Insurance, SX30065935, $5,000,000

Project Description: Asphalt Paving Project. Solicitation Ne. ARFQ 0608 DCR2600000047.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANGCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS.

North Central Regional Jail

1 Lois Lane AUTHORIZED

Greenwood WV 26415 ) zPRESENTATNE

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 {2014/01) The ACORD name and logo are registered marks of ACORD







ARFQ 0608 DCR2600000047
REQUEST FOR QUOTATION
ASPHALT PAVING PROJECT
NORTH CENTRAL REGIONAL JAIL AND CORRECTIONAL

The West Virginia Division of Corrections and Rehabilitation {DCR) is soliciting bids on behalf of
North Central Regional Jail and Correctional Facility (NCRJI&CF), to establish a contract for a lump
sum quotation for the asphalt paving project. The facility is located North Central Regional Jail and
Correctional Facility located 1 Lois Lane, Greenwood, WV 26415 in Doddridge County.

Contractors quoting this project SHALL comply with the below Specifications:
PART I. SUMMARY OF PROJECT, STANDARD SPECIFICATIONS, AND REQUIREMENTS
1.01 DESCRIPTION

A. At North Central Regional Jail and Correctional Facility, there are three (3)
cxisting asphalt arcas. front parking lot arca, inside the perimeter sccurity fence
by the loading dock and receiving area, and inside the perimeter security fence the
intake parking lot area. The tront parking lot area must have additional asphalt
installed. The two (2) areas inside the perimeter security fence by the loading
dock and receiving and intake parking lot must have the existing asphalt milled
and additional asphalt installed. Below is additional information conceming the

project.
1. Front parking lot arca:
a. Information on the front parking lot area:

1) The front existing parking lot area consists of six (6™)
inches of aggregate base material and three (37) inches of
asphalt which consists of two (27) inches of base coat, and
one (17) inch of wear coat.

2) Due to existing potholes, etc., the facility has had additional
asphalt paving and concrete to patch some of the potholes.

3) There are existing storm drains in the center areas of the
parking lot area. The stormn drains are concrete boxes with
metal grading.

4) The existing parking lot arca arc slopped to the existing
storm drains.

5) Around several arcas of the parking lot, there are concrete
curves.

ASPHALT PAVING 1 SPECIFICATIONS




ARFQ 0608 DCR2600000047
REQUEST FOR QUOTATION
ASPHALT PAVING PROJECT

NORTH CENTRAL REGIONAL JAIL AND CORRECTIONAL

ASPHALT PAVING

Construction work for the front parking lot area:

1)

2)

3)

4)

3)

6)

7)

8)

The contractor must clean off the parking lot area.

The contractor must install a scratch coarse over the
existing asphalt in the front parking lot arca in order to fill
in any of the existing potholes and level the area prior to
installing the final wearing coarse. The scratch coarse must
average one-half (1/27) inches in depth.

The contractor must install two (2") inches of new course
gradc asphalt overtop of the new scratch course asphalt,
The thickness of the new course grade asphalt must be two
{2") inches thick after rolled.

The contractor must install one and a half (1.5”} inches of
new wearing coat overtop of the course grade. The
thickness of the new weartng grade must be one and a half
(1.5"} inches thick after rolled.

The contractor must slope the new asphalt toward the
existing storm drains.

After the ncw wearing cost is installed, the contractor must
paint the parking lot lines on the new asphalt.

The facility will remove any metal sign poles, signs, and
concrete parking blocks (if applicable).

After the contractor has complcted the work, the facility
will install back the sign poles, signs, and concrete parking
blocks (if applicable).

[S]

SPECIFICATIONS
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REQUEST FOR QUOTATION
ASPHALT PAVING PROJECT
NORTH CENTRAL REGIONAL JAIL AND CORRECTIONAL

2. The loading dock and receiving area:
a. [nformation on the loading dock and receiving area:
1} The existing loading dock and receiving area consists of

eight (87} inches of aggregate base material and four and a
half (4.57) inches of asphalt which consists of three (3™)
inches of base coat, and one (1.57) inch of wear coat.

2) There are existing storm drains in the center arcas of the
asphalt areas. The storm drains are concrete boxes with
metal grading.

3} The existing loading dock and receiving area are slopped to
the existing storm drains.

4) There are concrete areas within the loading dock and
receiving arca. The contractor will not do anything with
the existing concrete areas on this project.

b. Construction on the loading dock and recciving area:

1) The contractor must mill one and a half (1.5} inches of
existing asphalt. The contractor must rclocate all spoils
removed to an acceptable location and dumped at the
factlity. The location will be determined at the pre-bid
meeting.

2) The contractor must clean off the loading dock and
receiving areas.

3) The contractor must install one and a half (1.5} inches of
new wearing coat overtop of the course grade. The
thickness of the new wearing grade must be one and a half
(1.57) inches thick after rolled.

4) The contractor must slope the new asphalt toward the
existing storm drains.

3. Intake parking lot area:
a. [nformation on the intake parking lot area:

ASPHALT PAVING 3 SPECIFICATIONS
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REQUEST FOR QUOTATION
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ASPHALT PAVING

1)

2)

3}

3)

The front existing parking lot area consists of cight (87)
inches of aggregate base material and four and a half (4.57)
inches of asphalt which consists of three (3™) inches of basc
coat, and one {1.57) inch of wear coat.

There is an existing storm drain in the center area of the
asphalt areas. The storm drain is concrete boxes with metal
grading.

The existing intake parking lot area is slopped to the
existing storm drain.

There are eight (8) existing twenty (207) feet by eight (87)
feet by eight (87} feet metal storages buildings that are in
the intake parking lot area setting on the existing asphalt.

There are concrete arcas within the intake parking lot arca.
The contractor will not do anything with the existing
concrete areas on this project.

Construction on the intake parking lot area:

1)

(§]

[N
—

4)

The contractor must temporarily relocate the eight (8)
existing twenty (207) feet by eight (87) feet by eight (8")
fcet metal storages buildings. The temporary location will
be determined at the at the pre-bid meeting. Prior to
temporarily relocating, the factlity staff will remove all
heavy items out of the metal storage building.

The contractor must mill one and a half (1.57) inches of
existing asphalt. The contractor must relocate all spoils
removed to an acceptable location and dumped at the
facility. The location will be determined at the pre-bid
meeting.

The contractor must clean off the loading dock and
receiving areas.

The contractor must install one and a half (1.57) inches of
new wearing coat overtop of the course grade. The

4 SPECIFICATIONS
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ASPHALT PAVING

6)

thickness of the new wearing grade must be one and a half
(1.57) inches thick after rolled.

The contractor must slope the new asphalt toward the
existing storm drain.

After the new wearing cost is installed, the contractor must
paint the parking lot lines on the new asphalt.

Hot mixed asphalt paving:

a. Products:
1) Materials:

a) General: Use locally available materials and
gradations that exhibit a satisfactory record of
previous installations. The materials shall conform
to the requirements of the indicated subsections of
Division 700 of the WV Division of Highways
Standard Specitications for Roads and Bridges,
current edition.

b) Coarse Aggregate: Subscction 703.1-3.

¢) Fine Aggregate: Subsection 702.3.

d) Mineral Filler: Subsection 702.4.

e) Asphalt Cement: Subsection 705.5.

f) Tack Coat: Emulsitied asphalt; ASTM D 977.

2) Lane Marking Paint: type paint with latex paint:
a) Color: White.
b) Color: Blue (for handicapped parking symbols).

SPECIFICATIONS
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3)

b. Execution:

1)

ASPHALT PAVING

Asphalt-aggregate mixture:

a)

Provide plant-mixed, hot-laid asphalt-aggregate
mixture complying with ASTM D 3515 and
conforming to the requirements of the West Virginia
Department of Highways, Standard Specifications
for Roads and Bridges, latest edition.

Surface preparation:

a)

b)

General: Remove loose material from compacted
subbase surface immediately before applying
herbicide treatment.

Proof-roll prepared subbase surface to check for
unstable areas and arcas requiring additional
compaction.

Notify Owner of unsatisfactory conditions. Do
not begin paving work until deficient
subbase areas have been corrected and are ready to

rcceive paving.

Tack Coat: Apply to contact surfaces of previously
constructed asphalt or Portland cement
concrete and surfaces abutting or projecting into
hot-mixed asphalt pavement. Distribute at rate of
0.05 to 0.15 gal. per sq. yd. of surface.

Allow to dry until at proper condition to receive
paving.

Exercise care in applying bituminous materials to
avold smearing of adjoining concrete surfaces.
Remove and clean damaged surfaces.

Placing mix:

a)

General: Place hot-mixed asphalt mixture on
prepared surface, spread, and strike oft. Spread

6 SPECIFICATIONS
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ASPHALT PAVING

3)

b}

d)

mixture at minimum temperature of 225 deg F (107
deg C). Place areas inaccessible to equipment by
hand. Place each course to required grade,
cross-section, and compacted thickness.

Paver Placing: Place in strips not less than 10 feet
wide, unless otherwise acceptable to Owner. Atter
first strip has been placed and rolled, place
succeeding strips and extend rolling to overlap
previous strips. Complete base course for a section
before placing surface course.

Immediately correct surface irregularitics in finish
course behind paver., Remove excess material
forming high spots with shavel or lute.

Joints: Make joints between old and new pavements,
or between successive days’ work, to cnsure
continuous bond between adjoining work. Construct
joints to have same texture, density, and smoothness
as other sections of hot-mixed asphalt coursc. Clcan
contact surfaces and apply tack coat.

Rolling:

a}

b)

<)

d)

General: Begin rolling when mixture will bear
roller weight without excessive displacement.

Compact mixturc with hot hand tampers or
vibrating plate compactors in areas inaccessible to
rallers.

Breakdown Rolling: Accomplish breakdown or
initial rolling immediately following rolling of
joints and outside edge. Check surface after
breakdown rolling and repair displaced areas by
loosening and filling, if required, with hot material.

Second Rolling: Follow breakdown rolling as soon

as possible, while mixture is hot. Continue second
rolling until mixture has been evenly compacted.

7 SPECIFICATIONS
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REQUEST FOR QUOTATION
ASPHALT PAVING PROJECT
NORTH CENTRAL REGIONAL JAIL AND CORRECTIONAL

e) Finish Rolling: Perform finish rolling while
mixture 1s still warm enough for removal of roller
marks. Continue rolling until roller marks are
climinated and course has attained 95 percent
laboratory density.

) Patching: Remove and replace paving arcas mixed
with foreign materials and defective areas. Cut out
such areas and fill with fresh, hot hot-mixed asphalt.
Compact by rolling to specified surfacc denstty and

smoothness.

g) Protection: After final rolling, do not permit
vehicular traffic on pavement until it has cooled and
hardened.

h) Erect barricades to protect paving from traffic until

mixture has cooled enough not to become marked.
4} Parking lot markings:

a) Cleaning: Sweep and clean surface to eliminate
loose matenal and dust.

b) Striping: Use chlorinated-rubber base parking lot
marking paint, factory-mixed quick-drying, and
non-bleeding.

c) Do not apply tratfic and lane marking paint until
layout and placement have been verified with
Owner.

d) Apply paint with mechanical equipment to produce

uniform straight edges. Apply at manufacturer's
recommended rates to provide minimum 12 to 15
mils dry thickness.

4) Field quality control:
a) General: Testing in-place hot-mixed asphalt
courses for compliance with requirements for

thickness and surface smoothness will be done by

ASPHALT PAVING 8 SPECIFICATIONS
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an independent testing laboratory hired by the
Contractor. Repair or remove and replace
unacceptable paving as directed by Owner.

b) Thickness: In-place compacted thickness tested in
accordance with ASTM D 3549 will not be
acceptable  1f  exceeding  following  allowable

variations:
1. Base Course: Plus or minus 1/2 inch.
i. Surface Course: Plus or minus 1/4 inch.

i. Surface Smoothness: Test finished surface
of each hot-mixed asphalt course for
smoothness, using 10-foot straightedge
applied parallel with and at right angles to
centerline of paved area.

v Surfaces will not be acceptable it exceeding
the following tolerances for smoothness.

A

The contractor must coordinate with the facility maintenance staff during
installation to ensurc no vehicles or equipment are not in the arca where
the work is being performed. The contractor must give at minimum, 48-
hours advanced notice of any arcas that will have to be sectioned off for
the work to be completed. The contractor is responsible for providing any
barricades, etc. to section off any areas where the work 1s being
performed.

B. Exhibit A: Attachments:

I Attachment no. 1: Pictures of the existing front parking lot area,

2. Attachment no. 2: Pictures ot the existing loading dock and recetving
area.
3. Attachment no. 3: Pictures of the existing intake parking lot area.
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REQUEST FOR QUOTATION
ASPHALT PAVING PROJECT
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C. Exhibit B: Contract drawings for reference:

l. The drawing was designed as 42" x 30", size architectural E drawings. If
this plot size does not match the designed size, the designated scale cannot
be used. It the previously stated paper size 1s not used, it will be the
contractor’s responsibility to adjust the scale for measurement

calculations.

2. Depiction of existing conditions is based on drawings dated September 18,
1998, and revision no. | as-built drawings January 1, 2002. Contractor to
field verify existing conditions during the pre-bid meeting and notify the
Director of Engineering, Construction, and Maintenance of any
discrepancies or conditions which may affect new construction prior to
performing any new work.

3. Dimensions shown related to existing conditions are approximate. The
DCR is not responsible for any wrong measurements on the contract
drawings for rcference. 1t is the contractor’s responsibility to verity all
measurements at the pre-construction meeting.

4, Please note that the Exhibit B drawings will be in the ARFQ and will also
be listed as a separate file for convenience in Qasis.

5. Drawings:

a. CS-1
b. Sp-2
C. SP-4
D. The Contractor shall fumish all materiats, labor, and equipment necessary to

complete all Construction Services. The Contractor shall fumish any incidental
work, matertals, labor, and equipment that are necessary to complete the
Construction Services, even it such incidental work is not explicitly included in
the Project Plans Manual and Contract Drawings

1.02 EXTENT OF WORK

A. Provide all labor. materials, supplies, tools. and cquipment, to complete the work
for the asphalt paving as specified in specification section [.01.

ASPHALT PAVING 10 SPECIFICATIONS
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NORTH CENTRAL REGIONAL JAIL AND CORRECTIONAL

1.03 DEFINITIONS

A. The terms listed below shall have the meanings assigned to them below,
Additional defimitions can be found in section 2 of the General Terms and
Conditions as defined below:

1.

2.

“Construction Services” means the installation of asphalt paving.

“Pricing Page™ means the pages contained in wvOASIS, attached hereto as
Exhibit E upon which Contractor should list its proposed price for the
Construction Services.

“Solicitation™ means the official notice of an opportunity to supply the
State with Construction Services that is published by the West Virginia
Division of Corrcctions and Rehabilitation {DCR). and/or the West
Virginia Division of Administrative Services.

“Project Plans™ means documents developed by an architect, an engineer,
the Agency, or another design professional, which are attached hereto, that
provide detailed instructions on how the Construction Services are to be
pertormed.

1.04 QUALIFICATIONS

A. Contractor. or Contractor’s staff if requirements are inherently limited to
individuals rather than corporate entitics, shall have the following minimum
qualifications:

L.

2

ASPHALT PAVING

The contractor’s installation technicians must be factory trained.
authorized to sell, and install what is being bid, with three (3) years’
experience.

At all times, the contractor shall ensure appropriately trained and qualified
technicians complete the installation.

Experience

a. The contractor, or Contractor’s supervisory staff assigned to this
project, must have successfully completed at least three (3)
projects that involved work similar to that described in these
specifications or the Project Plans Manual. Compliance with this
experience requirement will be determined prior to the contract
award by the State through references provided by the Contractor

11 SPECIFICATIONS
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upon request, through knowledge or documentation of the
Contractor’s past projects. through confirmation of experience
requirements from the architect assisting the State in this project,
or some other method that the State determines to be aceeptable.
The contractor must provide any documentation requested by the
State to assist in confirmation of compliance with this provision.
References. documentation. or other information to confirm
compliance with this experience requirement may be requested
after bid opening and prior to contract award.

4. Certifications
a. Contractor shall ensure that all work performed under this Contract

is performed by an appropriately licensed individual. Required
licenses may include, but are not limited to the following:

1} Electricians — West Virginia Electricians License
2} Mechanical Contractor License

3) Plumbing Contractor License

4) West Virginia Contractors License

5. Building Codes

a. At a minimum, the project shall comply with the current editions
of building standards and codes in effect at the time of
performance. This includes but is not limited to the International
Building Codes (IBC).

1.05 BIDDING AND CONTRACT AWARD:

A There 1s a bid form at the end of the specifications, which has the proper way this
project 1s to be bid on. The contractor must use the bid torm. Any product or
service not on the agency provided pricing page will not be allowable. The State
cannot accept alternate pricing pages. Failure to use Exhibit E — Pricing Page will
lead to disqualification of contractor’s bid.

B. The contractor should complete the pricing page by entering a lump sum cost for
the contract or project. The contractor shall include the cost of standard order
delivery charges in its bid pricing and is not permitted to charge the Agency
separately for such delivery. The contractor should complete the pricing page in

ASPHALT PAVING 12 SPECIFICATIONS
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1.06

1.07

1.08

its entirety as failure to do so will result in the contractor’s bids being
disqualified. A no bid will result in the contractor’s bid being disqualified.

All bid pricing must be written in “WORDS AND NUMBERS.” The basis of
award will be issued to the lowest bidder on the “TOTAL BID AMOUNT”
meeting specifications. If there is a difference between words and numbers,
words prevail.

The contractor must sign the Exhibit E — Pricing Page. Typed names will not be
accepted for authorized signature.

The Contract is intended to provide Agency with a purchase price for the
Construction Services. The Contract will be awarded to the lowest qualificd
responsible bidder meeting the required specifications. If the Pricing Pages
contain alternates/add-ons, the Contract will be awarded based on the grand total
of the base bid and any altemates/add-ons selected.

PERFORMANCE

A.

Contractor shall perform the Construction Services in accordance with this
document and the Project Plans.

SUBSTITUTIONS

A,

Any substitution requests must be submitted in accordance with the official
question and answer period described in the INSTRUCTIONS TO
CONTRACTORS SUBMITTING BIDS, Paragraph 4. Contractor Question
Deadline. Contractors submitting substitution requests should submit product
brochures and product specifications during the official question and answer
period.

CONDITIONS OF WORK

A.

Permits:

L The contractor shall secure and pay for any required permits and for all
other permits, govemmental fees, and license, which are neeessary for the
proper execution and completion of the work as specified.
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B. Terms of work:

1. All work shall be completed within sixty {60) calendar days upon receipt
ot the Notice to Proceed. The Notice to Proceed will be issued after the
contract has been approved and encumbered.

C. Security:

l. The contractor must comply with all Division of Corrections and
Rchabilitation Facility security requirements. This includes but is not
limited to security background check of any employee of contractor that
will be working on-site on the project.

.[\)

Contractors must submit for each individual that will be working on the
Job site the following information: Full name, date of birth, and social
security number. This will not be required for someone delivering items
to the jobsite and then immediately leaving. Delivery drivers must stay
with their vchicles.

3. All contractors and subcontractors that will be working on-site must fill
out the security documents and submit them to the Director of
Engineering. Construction, and Maintenance via fax, 304-957-7622.
Please see Exhibit C. Contractors must not fill out any security documents
and submit via their bid documents.

D. Tools:

1. The contractor must comply with all Division of Corrections and
Rehabilitation Facility tool security requirecments. This includes but is not
limited to checking all tools brought into the Facility at the beginning of
the workday, checking all tools being removed from the Facility at the end
of the workday, keeping all tools locked up while not in use, and reporting
any missing tools.

E. Code requirements:

1. All work must comply with ail federal. state, county, and city code
requirements.
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F. Submittals:
1. Product data:
a. Submit submittals on all new items that will be installed on this
project.
2. Field test reports:
a. Provide completc cquipment testing, start-up and system
CommMmIissioning reports.
b. Test reports must comply with all federal, state, and local testing
and code requirements.
3. Shop drawings:
a. Submit submittals on all required shop drawings.
G. Product delivery, storage, and handling:
l. Material can be shipped directly to the DCR facility if it does not require

to be unloaded by the Facility.

2. The DCR facility will not be held accountable for any material orders
shipped dircetly to the facility. The contractor must be present at the
facility to receive the order.

3. The DCR facility will not be liable for any short-shipped items.

4. The DCR facility will not be responsible tor any ttems that are missing or
have been stolen. It is the contractor’s responsibility to sceure all their
tools and materials,

3. [f the contractor stores the material at a location other than at this facility,
additional insurance is required to receive payment on stored materials,

6. Any materials which are found to be damaged shall be removed and

replaced at the contractor's expense.
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H. Work times:

1. The standard hours for this contract are listed below. excluding holidays
recognized by the State of West Virginia. Any work outside of the
standard hours of work must be approved in advance at the Agency’s sole
discretion. Authorization of work outside of the standard hours of work
will not entitle Contractor to additional compensation.

a. On-Site Work Hours: Limit work in the existing buildings to
normal business working hours specified below:

1} The standard hours of work for this Contract will be
Monday thru Friday from 8:00 am until 4:00 pm.

2) [f the contractor wishes to work a different schedule other
than what was previously stated, the DCR facility will work
with the contractor. For example, the contractor works for
four (4) days a week for a ten (10) hour shift each day.

3) Contractor should not plan on working at the DCR facility

on any holiday recognized by the State of West Virginia.
This is due to the reduced number of DCR facility staff
members that would be available to escort the contractor
staff.

4) State Holidays are:
. New Year's Day (January 1)
. Martin Luther King Day (Third Monday in January)
. President’s Day (Third Monday in February)
. Memorial Day (Last Monday in May)
. West Virgima Day (June 20)
. Independence Day (July 4)
J Labor Day (First Monday in September)

. Columbus Day (Second Monday in October)
. Veterans Day (November 11)
. Thanksgiving (Fourth Thursday in November)
. Day After Thanksgiving (Fourth Friday in
November)
= Christmas Day (December 25)
b. All work done within the secure area, work times and coordinated

arcas, will be at the discretion ot the DCR tacility administration.
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c. [f for any reason the contractor wishes to work other than the
previous stated days and hours, the request must be turned into the
Facility at least forty-eight (48) hours in advance for approval.
The request must be submitted to the Associate Superintendent of
Operations or designee.

L. Work sequence:

1. Schedule and execute work to coordinate with the facilities schedule.
J. Use of the premises:

1. Before beginning work, the contractor must secure approval from the

building owner's representative for the following:

a. Areas permitted for personnel parking.

b. Access to the site.

c. Areas permitted for storage of materials and debris.

d. Areas permitted for the location of equipment and any other items

nceded to do the project.
K. Existing conditions:

1. If discrepancies are discovered between the existing conditions and those
noted in the specifications, immediately notity the owner's representative
by phone. and solicit the manufacturer's approval prior to commencing
with the work.

L. Temporary facilities and controls:
1. Temporary Utilities:
a. In certain areas of the facility, water and power for construction

purposes, and lighting are available at the site and will be made
available to the contractor if requested.

b. Provide all hoses, valves. and connections for water from source
designated by the owner when made available.
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c. When available, electrical power should be extended as required
from the source. Provide all trailers, connections and fused
disconnects.

Temporary Sanitary Facilities:

a. If the sanitary facilities arc not available, the contractor shall be
responsible for the provision and maintenance of portable toilets or
their equal.

Building Site:

a. The contractor shall usc rcasonable care and responsibility to
protect the building and site against damages. The contractor shall
be responsible for the correction of any damage incurred because
of the performance of the contract.

b. The contractor shall remove all debris from the job site in a timely
and legally acceptable manner to not detract from the aesthetics or
the functions of the building.

Security:

a. Obcy the owner's requirements for personnel identification.
inspection, and other security measures.

M. Job site protection:

1.

o

ASPHALT PAVING

The contractor shall adequately protect building, paved areas, service
drives, lawn. shrubs. trees. etc. from damage while performing the
required work. The contractor shall repair or be responsible for costs to
repair all property damaged during the project.

During the contractor's performance of the work, the Facility owner will
continue to occupy the existing building and daily operations. The
contractor shall take precautions to prevent the spread of dust and debris.
particularly where such material may shitt into the building. The
contractor shall provide labor and materials to construct, maintain and
remove necessary temporary enclosures to prevent dust or debris in the
construction area(s} from entering the remainder of the building.

Remove all traces of piled bulk materials and return the job site to its
original cendition upon completion ot the work.

18 SPECIFICATIONS




ARFQ 0608 DCR2600000047
REQUEST FOR QUOTATION
ASPHALT PAVING PROJECT
NORTH CENTRAL REGIONAL JAIL AND CORRECTIONAL FACILITY

N. Damages:

1. Any damages occurring to the building or property resulting from the
contractor’s performance of this work shall be the responsibility of the
contractor to repair at the contractor’s expense either by using his/her own
forces or that of an approved sub-contractor. The repair method and
finished product will be subject to the approval of the owner.

0. Cleanup:

1. The Contractor shall keep the work area as clean as possible during the
entire progress of work, and shall be responsible to remove from the site,
the packaging materials from the products and other debris as it
accumulates. All items that arc removed to allow the installation of the
new items will become the property of the contractor to dispose of unless
otherwise noted.

P. Safety:

1. The contractor shall be responsible for all means and methods as they
relate to safety and shall comply with all applicable local, state, and
tederal requirements that are safety related. Safety shall be the
responsibility of the contractor. All related personncl shall be instructed
daily to be mindful of the full-time requirement to maintain a safe
environment for the facility's occupants including staft, visitors,
customers, and the occurrence of the general public on or near the site.

2. The Contractor shall provide satety barriers around work arcas where
heavy equipment may be in operation or as required by OSHA.

Q. Workmanship:

1. All work shall be of the highest quality and in strict accordance with the
manufacturer's published specifications and to the building owner's
satistaction.

R. Quality assurance:
1. Unless otherwise noted in this specification, the contractor must strictly

comply with the manufacturer's current specifications and details.
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s. Job conditions, cautions, and warnings:

1.

Proceed with the installation of the project work only when weather
conditions arc appropriate.

T. Warranty:

l.

Provide a one (1) year warranty on the complete project including parts
and labor from the date of substantial completion.

Minimum requirements of the manufacturer’s warranty on equipment and
material.

U. Pay applications:

1.

A

Ten (10%) percent retainage must be held back on each pay application
until the project has been completed. The contractor can bill for fifty
(50%}) pereent of the retainage that has been held back at substantial
completion. The contractor can bill for the remainder of the retainage at
final-completion. This does not apply if the project is completed and there
1s only onc pay application submitted.

Pay applications will be required to be submitted once a month. The
contractor must submit one copy via email. The pay application must be
signed with a signature in blue ink and must be notarized.

V. Pre-construction meeting:

1.

ASPHALT PAVING

After the contract has been encumbered, there must be a pre-construction meeting
at the facility prior to any on-site work starting.

Please see Exhibit D for the typical pre-construction meeting agenda.

Attendees: Authorized representatives of Owner, Owner's Commissioning
Authority. the Director of Engineering, Construction, and Maintenance, and their
consultants; Contractor and its superintendent; subcontractors; suppliers; and

other concerned parties must attend the conference.

Participants at the conference shall be familiar with Project and authorized to
conclude matters relating to the Work.

Information that the contractor must bring to the pre-construction meeting:
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a. CPM or project schedule
b. Submittal log
a. If prepared, submit submittals.
c. Submit completed security documents.
d. Pay application:
a. Submit sample pay application with project schedule of values.
W. Facilities access:
L. Performance of Contract Services may require access cards and/or keys to

gain entrance to the Agency’s facilities. In the event that access cards
and/or keys are required:

a. Please note that the centractor will not be issued access cards
and/or keys for this project.

b. The contractor must identify principal service personnel which will
be issued access cards and/or keys to perform service.

c. The contractor will be responsible for controlling cards and keys
and will pay a replacement fee if the cards or keys become lost or
stolen.

d. The contractor shall notify the Agency immediately of any lost,

stolen, or missing card or key.

c. Anyone performing under this Contract will be subject to
Agency’s security protocol and procedures.

f. The contractor shall inform all staff of Agency’s security protocol
and procedures.

X. Progress meetings:
1. Conduct progress meetings at weekly intervals, bi-weckly intervals, or as

requested by the Assistant Director — Construction Maintenance, and
Engineering Section.
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Attendees: In addition to representatives of Owner and the Director of
Engincering, Construction, and Maintenance, cach contractor,
subcontractor, supplier, and other entity concerned with current progress
or involved in planning, coordination, or performance of futurc activitics
shall be represented at these meetings. All participants at the meeting shall
be familiar with Project and authonized to conclude matters relating to the
Work.

Agenda: Review and correct or approve minutes of previous progress
meeting. Review other items of significance that could aftect progress.
Include topics for discussion as appropriate to status of Project.

Minutes: The contractor will be responsible for conducting the mecting,
will record and distribute the meeting minutes to each party present and to
partics requiring information.

Y. Project closeout:

1.

ASPHALT PAVING

Conference:

a. Schedule and conduct a project closeout conterence, at a time
convenient to Owner and the Director of Engineering,
Construction, and Maintenance, but no later than thirty (30) days
prior to the scheduled date of Substantial Completion.

b. Conduct the conference to review requircments and responsibilities
related to Project closeout.

c. Attendecs: Authorized representatives of Owner, the Director of
Engineering, Construction, and Maintenance, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers;
and other concerned partics shall attend the meeting. Participants at
the meeting shall be familiar with Project and authorized to
conclude matters refating to the Work.

List of Incomplete [tems (Punch list):
a. Organization of List:
1) Include name and identification of each space and area

affected by construction operations for incomplete items
and items needing correction including, if necessary, areas

22 SPECIFICATION




ARFQ 0608 DCR2600000047
REQUEST FOR QUOTATION
ASPHALT PAVING PROJECT

NORTH CENTRAL REGIONAL JAIL AND CORRECTIONAL FACILITY

3.

4.

ASPHALT PAVING

disturbed by Contractor that are outside the limits of
construction.

Submittal of Project Warranties:

a,

Submit written warranties to the Director of Engineering,
Construction, and Maintcnance prior to the date certified for
Substantial Completion. If the Director of Engineering.
Construction. and Maintenance Certificate of Substantial
Completion designates a commencement date for warrantics other
than the date of Substantial Completion for the Work, ora
designated portion of the Work, submit written warranties upon
request of the Dircctor of Engineering, Construction. and
Maintenance.

When the Contract Documents require the Contractor, or the
Contractor and a subcontractor, supplier, or manufacturer to
cxecute a special warranty, prepare a writtcn document that
contains appropriate terms and identification, ready for execution
by the required parties. Submit a dratt to the Owner. through the
Director of Engincering, Construction, and Maintcnance, for
approval prier to final execution.

Form of Submittal:

1) At Final Complction compile three (3) copies of each
required warranty properly executed by the Contractor, or
by the Contractor, subcontractor, supplier. or manufacturer.
Organize the warranty documents into an orderly sequence
based on the table of contents of the Project Manual.

2} Warranty Electronic Filc: Scan warranties and bonds and
assemble complete warranty and bond submittal package
into a single indexed electronic PDF file with links
enabling navigation to each item. Provide bookmarked
table of contents at beginning of document.

Final Cleanup:

a.

Contractor shall perform the final clcanup activitics. along with
any other final cleanup activities normally associated with the
work performed under this Contract, prior to final inspection.
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5.

6.

ASPHALT PAVING

Return the job site to its original condition upon completion of the
work.

Final Inspection:

.

Contractor shall participate in a final inspection with the Director
of Engineering, Construction, and Maintenance. The purposc of
the final inspection will be to identify deficiencies that need to be
remedied prior to Owner’s final acceptance of the work.
Contractor shall at all times be obligated to perform in accordance
with the Contract and must take all actions necessary to ensure that
work complies with requirements of Contract prior to final
acceptance. Final acceptance does not waive or release Contractor
from its obligation to ensure that work complies with the Contract
requirements. The contractor shall submit any warranty
documents to the Agency project manager at final inspection.

Project Closeout Documents:

W

Warranty documents:

1) The contracter must submit three (3) hard copies in three
ring binders.

2) The contractor must submit three (3) electronic PDF format
on USB drives.

Operations and Maintenance Manual (O & M)

1) The contractor must submit three {3) hard copies in three
ring binders.

]

The contractor must submit three (3) electronic PDF format
on USB drives.

As-Built Drawings
1) The contractor must submit two (2) full-size hard copies.

2) The contractor must submit three (3) electronic PDF format
on USB drives.
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1.09  MISCELLANEOUS

A Contract Manager

1.

ASPHALT PAVING

During its performance of this Contract, Contractor must designate and
maintain a primary contract manager responsible for overseeing Contractor’s
responsibilities under this Contract. The Contract manager must be available
during normal business hours te address any customer service or other issues
related to this Contract. Contractor should list its Contract manager and his or
her contact information below.

Contract Manager: Caleb Sorensen
Telephone Number: 304-983-2296
Fax Number: 304-883-4755

Email Address:  Csorensen@andersonexcavating.com

END OF SPECIFICATIONS
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10.

14.

temporary ID. The federal or statc issued photo ID will be returned at the end of the work
when the temporary ID is returned to the DCR facility.

[t is the design firms, contractors, and subcontractors responsibility to notify the DCR
facility as much in advance of any deliveries. All contractors and subcontractors must
give a minimum of twenty-four (24) hours of advance notice.

There are a lot of inmates that are out and about at the DCR facility grounds. Design
firms. contractors. and subcontractors are not permitted to socialize or mingle with
inmates or give them any items. For example, tobacco products, knives, tools, cell
phones, ete.

The introduction of contraband, for example, weapons, drugs, alcohol, cell phongs, ctc.,
will result in prosecution.

All design firms, contractors, and subcontractors are subject to be searched, at any time,
via pat-down, use of the special operations, or the K-9 unit.

All design firms, contractors, and subcontractors vehicles are subject to be searched at
any time.

[t is the design firms, contractors, and subcontractors responsibility to make sure that the
keys are not left in the vehicle, all windows are up, and the doors are locked on all
vehicles.

All design firms, contractors, and subcontractors arc to remain in their work areas unlcss
an emergency dictates otherwise.

All design firms, contractors, and subcontractors must stay in the same area as their
escort, If any individual or individuals do not comply, they will be escorted off the DCR
facility property and could potentially not be allowed back on site.

No design firms, contractors, or subcontractors are permitted to have cell phones at the
DCR facility buildings or inside the perimeter fence arcas. All individuals must leave
their cell phones locked up in their vehicle. The contractor’s field superintendent or
foreman may usc their cell phone, but is at the discrction of the DCR., and will be handled
as a case-by-case scenario.

The DCR facility has a certain designated smoking area outside the perimeter fence. That
is thc only area that is permiited to use tobacco products. Tobacco products are not
permitted inside any of the buildings or anywhere inside the perimeter fenced in area.

Any individual or individuals ot the design firms, contractors, or subcontractors who
show up at the facility for work and are under the influence of drugs and/or alcohol will

2




be escorted off site and lose their privileges of ever working at the current or any future
DCR facilities.

B. Tools - All design firms, contractors. and subcontractors must comply with all Division of

Corrections and Rehabilitation Facility tool security requirements. This includes but is not
limited to the following:

1. Itemized list of all tolls being brought to the jobsite. This includes but is not limited to
tools that are in a toolbox, vehicle, cte.

2. Checking all tools brought into the DCR facility at the beginning of the workday.
3. Checking all tools being removed trom the DCR facility at the end of the workday.
4. Keeping all tools locked up while not in use.

5. Immediately report any missing tools.

6. No tools such as knives or razor blades are to be thrown away into the back of a dump
truck, trash, dumpster, etc. All tools that are to be thrown away are to be given to the
escort to throw away.

7. To make 1t simpler, the design firms, contractors. and subcontractors can have a large
lockable toolbox with all their tools in. The DCR facility will have a designated area tor
the toolbox to be stored and will be discussed in more detail at the pre-construction
meeting. This will be handled as a case-by-case scenario depending on where the project
1s located the DCR facility.

Vehicle trailers, office trailers. designated parking areas, etc. - All design firms, contractors,
and subcontractors must comply with all Division of Corrections and Rehabilitation Facility
parking and vehicle requirements. This includes but is not limited to the following:

1. All design firms, contractors, and subcontractors parking will be in the DCR facility
parking lot area outside perimeter fence.

2. Any vehicle of the design firms, contractors, and subcontractors that will nced to be taken
into the pertmeter security fence area will require special approval from the DCR facility.

3. All design firms, contractors, and subcontractors who have approval to drive a vehicle
inside the perimeter security fence arca are only permitted to go through the designed
gate area.

4. All design firms, contractors, and subcontractors vehicles are only allowed to be parked
inside the perimeter security fence area for as minimal time as required.

3




No design firms, contractors, and subcontractors vehicles such as a dump truck, trailer,
tool truck, testing truck, etc. are permitted to be left inside the perimeter sccurity fence
area overnight.

Office trailers, supply trailers, and material storage containers are not permitted to be
placed anywhcre inside the perimeter security fence.

Officce trailers. supply trailers, material storage containers are only allowed to be set up in
an approved designed area outside the perimeter security fence.

D. Damages:

1.

Any damage occurring to the building or property resulting from the design firms,
contractor’s or subcontractors’ performance of this work shall be responsibility of the
design tirm, contractor, and subcontractor to repair at the design firms, contractor’s and
subcontractor’s expense; either by using his/her own forces or that of an approved
subcontractor. The repair method and the finished product will be subject to the approval
of the owner.

E. Cleanup:

1.

The design firms, contractors, and subcontractors shall keep the work area clean as
possible during the entire progress of work and shall be responsible for removing from
the site the packaging materials from the products and other debris as it accumulates. All
items that are removed to allow the installation of the new items will become the property
of the contractors or subcontractors to dispose of unless otherwise noted. The design
firms, contractors, and subcontractors are not permitted to remove any items from the

DCR facility unless it spccifically states in the contract. Anyone caught stealing items
from the DCR facility will be prosecuted.

F. Safety and safety equipment:

All design firms, contractors, and subcontractors shall be responsible for all means and
methods as they relate to safety and shall comply with all applicable local. statc, and
federal requirements that are safety related. Safety shall be the responsibility of the
design firms, contractors, and subcontractors. All related personnel shall be instructed
daily to be mindful of the full-time requirement to maintain a safe environment for the
DCR facility’s occupants including staff, visitors, customers, and the occurrence of the
general public on or near the site.

G. Certificate of Understanding:

1.

Each individual that works for the design firms, contractors, and subcontractors will be
required to review to execute a Certificate of Understanding, certifying they understand
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and will comply with the rules listed above. Failure to comply with any of the rules may
result in banishment from all the DCR ftacilities. There is a separate form with the
required information to be filled out.

H. NCIC Security Background Check Information:

1. Each individual that works for the design firms, contractors, and subcontractors will be
required to complete the NCIC Security Background Information Form if they are
working on the contract / project. This will not be required tor somcone delivering items
to the jobsite and then immediately leaving. Delivery drivers must stay with their
vchicles. There is a separate form for the required information to be filled out.

2. The NCIC background check is only good for one (1) year. All eontractors and
subcontractors must review and complete the security documents and have the NCIC
background check redone every year.

[. Prison Rape Elimination Act (PREA):

1. Each individual that works for design firms, contractors, and subcontractors will be
required to review PREA Sexual Misconduct Questionnaire and answer the questions
concerning PREA. Each individual will also be required to fill out the additional
information below the questions, sign, and date.

!\)

Each individual that works for the design firms, contractors, and subcontractors will be
required to review the Prison Rape Elimination Act Acknowledgement for Volunteers,
Contractors, and Mentors. Each individual will also be required to fill out the additional
information on the Contact Information Required for Volunteers, Contractors, and
Mentors. sign, and date.

3. Any individual who failures to complete the PREA forms will not be permitted to work
on the construction project at the DCR facility. There are separate forms for the required
information to be tilled out.

J. Each individual that completes the required documents must make surc all their information
1s neat. clear, and easily readable. Ifitis not, the individual will be required to redo the
documents.

Should you have any additional questions or concerns, please do not hesitate to let me know at your carlicst
convenience
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Facility Name — Project Date
Pre-Construction Meeting, Date and Time of Meeting

Name of Owner:
Address & Phone:
Phone:
Representative:

Name of Facility:
Address:

Phone:
Representative:

Name of Architectural/Engineering Firm(s)
Address:

Phone:

Representative:

Name of Contractor:
Address:

Phone:
Representative:

During the pre-construction meeting, after I have read about each particular item listed below,
ask that the architectural/cngineering firm(s), contractor, their subcontractor(s) and the DCR add

any additional discussion:
1. Introduction of everyone
2. Permits
3. Temms of work
A. Scheduling
B. Notice to proceed
4. Submitrals
5. Security
6. Tools

7. Code requirements

8. Damages




10.

11.

13.

14.

15.

16.

L7.

18.

19,

20.

21.

22.

Cleanup

Safety

A. Safety Equipment
B. First aid

Matenals

. Standard work hours

Work sequence
Request for information
Utility locations

Pay applications

Review sample pay application

Retainage

Time frame for pay applications

Who pay applications must be submitted to first

COwp

Change orders:

Procedures for processing field decisions and change orders
Discrepancies and issues found in the field

Timc extensions

What must be submitted

COwe

Closcout documents:
A. What is required to be submitted

Summary of project:

DCR discussion:
A. Discussion of project

Architectural/Engincering Firm(s) discussion:
A. Discussion of project

Contractor/Subcontractor(s) discussion:
A. Discussion of project
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